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I. MeTtoauyeckue peKOMeHIAUMHU

1.1 Meroanyeckne peKOMEeHAALMH N0 OPraHM3AlUM PadOThHI CTYJICHTOB BO BpeMsl NPOBeICHHUS
JIEKIMOHHBIX 3aHATUH — JIEKINH 10 TaHHOW TUCIUIUIMHE HE MPEAYCMOTPEHBI yUeOHBIM IIAHOM.

1.2 MeTtoanyeckne yKa3aHus K NOATOTOBKe U BbINOJHEHUIO J1a00pPaTOPHOIi padoThI

JlaGopatopHasi paboTa — JIOTHUECKM BBICTPOCHHAs CHUCTeMa 3aJaHUi, HarpaBlIeHHas Ha
OCBOEHHUE ONPEJEICHHON TEXHOJIOIMYECKON LEeNOoYKH, OTpabOTKy YMEHUH U NMPUOOpETeHHE HaBBIKOB.
Kak nmpaBuio, naboparopHast paboTa COAepKUT TPHU THUIIA 331aHUI:

» Ha OCBOCHHE HOBOTO MaTepHayia (MUHIMYM);
» 3a/1aHusI PENPOLYKTUBHOTO XapaKTepa;
» CaMOCTOSATENbHBIC WHANBUIYAIbHBIC 33 JaHMUS.

3aaHusl HA OCBOEHME HOBOI'O MaTepHalla HalpaBJeHbl HA OCBOCHUE ONPEAEICHHON TEXHOJIOTUN
00paboTku nHOpMAIUH.

3amaHus penpoyKTUBHOTO XapakTepa HalpaBlieHbl Ha OTPaOOTKYy YMEHHMH M IpelararoT
INPUMEHUTD MOTYYEHHbIE 3aJlaHUsl U YMEHUS B HOBOM cuTyauuu. Hampumep, cTyneHTy npeaiaraercs
BBINOJIHUTH OJIHO W3 3aJaHuil J1TabopaTopHON paboTHl, HO B APYroi MPOTrpaMMHON Cpeie, UMEoLIeH
Ipyroi uaTepeiic.

CamocrosTenbHble HHANBUAYAIbHbBIE 3a/aHUsl HE SIBISIOTCS 00s3aTeIbHBIMU JISl BHIIIOJHEHHUS
BCEMHU CTYJIEHTaMH, IOCKOJIbKY MpEANOoaraoT IOBBIILIEHHBIH YpOBEHb BIAJACHUS OIpPE/EICHHBIM
BUJIOM NPOTPaMMHBIX CPEJCTB 110 00paboTke nHpOpMaILUU.

CryneHTy clieqyeT YSICHUTbh IIOCJIEI0BAaTEIbHOCTh BBIMOJIHEHUS J1Aa0OpaTOpHBIX  paboT.
Beinonuenue 1abopaTopHbIX pabOT Mpearnoaraer:

» W3ydYeHHUe PEKOMEHIOBAaHHOH JINTepaTypHI;

» BBINIOJIHEHHE 00s3aTEeNbHBIX 33aJaHUH, LENbI0 KOTOPBIX SBISAETCS 3aKPEIUICHUE TEOPEeTHYECKUX
3HAaHUW Ha MPAKTHUKE, OBJIaJIEHuE HEOOXOAUMBIMU HaBbIKAMH U YMEHUSIMH;

» BBINIOJIHEHHE JIONOJHUTEIBHBIX CaMOCTOSITEIbHBIX 3aJIaHH, IEIbI0 KOTOPBIX SIBIISICTCS
yriIyOJIeHHUE TTOTYYEeHHBIX 3HAHUN  YMEHHUI.

Jlo BBINIOJTHEHHUS J1aOOPaTOPHON pabOThl CTYAEHT JOJDKEH 03HAKOMHTBCSA C COOTBETCTBYIOLIUM
TEOPETUUYECKUM MaTepuajoM, MPHUHATh ydyacTHE B coOecelloBaHUHM C MpenojaBaTesieM MU APYyTUMU
CTYJI€HTaMH.

3areM CTyAEHTY HaJJIeKUT O3HAKOMUTHCA C 3aJaHUSIMU JIaOOpaTOPHOU pabOThl, MPOSICHUTD JIJIS
ce0s TEXHOJOTHYECKUE LIEMOYKU BBITIOJIHEHUS 3aJlaHHi, BBI3BABIIUX 3aTPYIHEHHS, a TOJIBKO MOTOM
IOPUCTYIUTh K €€ BBIMONHEHHI0. [loAroroBka K BBIMOJIHEHHIO JTaOOpAaTOPHBIX pPadOT (M3yueHue
TEOPETUYECKHX BONPOCOB) M UX 3alllUTe, BBINOJHAETCS BO BHEy4yeOHOE BpeMs B paMKax
CaMOCTOSITENIbHON pabOThl CTYAEHTOB. YPOBEHb M TIJIyOWHAa YCBOCHHS IUCLMIUIMHBI 3aBUCAT OT



AKTUBHOM M CHCTEMAaTHYECKOH paboThl MO OBJIAJACHUIO YUeOHBIM MaTepHallOM, BBITIOJIHEHUS 3aJaHUN
71a00paTOPHBIX pabOT U CAMOCTOSTEHHBIX 3aJaHUN.

B mporecce BbIMONHEHHUS 33aJaHUN J1aOOpaTOpHOW PabOTHI, B cllyyae 3aTpyJHEHUs, CTYJCHT
BIIpaBe 0OPaTUTHCS 32 HOMOIIBIO K IIPETOAABATEIIIO.

[locne BbIMOJIHEHUS BCeX 3afaHuil JIAOOPATOPHOW PAaOOTHI CTYJAEHTY HAJUICKHUT BBINOJIHUTD
CaMOCTOSITENIbHOE 3aJ]aHKe K Jab0opaTopHOil paboTe, HalIpaBJIEHHOE Ha 3aKpEeIUIEHNE YMEHHUM CTyAEHTa,
MOJYYEHHBIX B XOJI¢ BBINOJHEHMS 3aJjaHUi J1IabopaTopHOW paboOThl, HO Tpedylollee OT CTyAEHTa MX
IIPUMEHEHUS B HOBOW CUTYallUH.

Pe3ynbraToM BBINOJIHEHHUS J1TAOOPAaTOPHON paboThI, KaK MPaBUIIO, SABIsETCs (ailsl, CO3AaHHBIN C
HCIIOJIb30BAaHUEM  ONPEIECNICHHBIX MPUIOKEHUM, KOTOPBIA BKJIIOYAET BBIIIOJHEHHBIE 3aJaHMUS.
Pe3ynbTaTbl  BBIMONHEHUs 3aJaHUil  Ja0OpaTOpHOM paboThl M CAaMOCTOSITENIBHOTO  3a/laHUs
MPEJICTABIISIIOTCS.  NPENoAaBarento Juisl mnpoBepku. [IpoBepka pe3ynbTaToB BBINOJHEHHS 3aJaHUN
OCYLIECTBIISIETCS MPENOIABAaTEIEM HE TOJIBKO BU3YalbHO, HO M IIPEyCMATPUBAET OTBETHI CTYJCHTA Ha
YTOYHSIOUIME BOIMPOCHI, MO3TOMY IMepel chauell MpakTH4YecKoM paboThl HEOOXoauMO elle pa3
IPOCMOTPETh TEOPETUUECKHI MaTepHual K paboTe.

KauecTtBo yueOHON pabOTBI CTYJEHTOB MpenoAaBaTelb OLEHUBAET C HCIOJIb30BAHUEM
TEXHOJIOTUYECKOM KapThl TUCHMIUIMHBI, pa3MelleHHOH Ha caidite MAI'Y. bamibl, HaOpaHHblE 3a
BBIMIOJIHEHHE J1a00OpaTOPHBIX pabdOT B TEUEHUE CEMECTpa, YUYHUTHIBAIOTCA NIPU BBICTABICHUU
9K3aMEHALIMOHHON OLIEHKH 110 JTUCLHUIUIMHE.

J1st momycka K 3a4eTy CTYJIEHTY HeoOxoauMo HaOpaTh He MeHee 40 OayyioB 3a BBIMOJHEHUE
71a00paTOPHBIX U CAMOCTOSITENbHBIX 3aaHNH. 3aueT MPOBOAUTCS B BUJIE TECTA.

1.2 MeTroanyeckne peKOMEHIAINH K CAMOCTOSITeIbHOI padoTe

CamocrositenbHasi pabota — TUIaHUpyeMasl ydeOHas, y4eOHO-UCCleIoBaTeNbCcKas, Hay4dHO-
uccieioBaTeNnbckasi paboTa CTYACHTOB, BBINOJIHSAEMAass BO BHEAYJIUTOPHOE BpeMs IO 3aJaHHUIO U TPHU
METOAMYECKOM PYKOBOJICTBE MPETIOIaBaTelsl, HO 0€3 ero HermoCcpeJACTBEHHOTO YYacTus (MIPH YaCTUIHOM
HEMOCPEJCTBEHHOM yYacTHH MpenoaBaTesl, OCTAaBISIONIEM BEIYILIYIO POJIb 32 pa0OTOH CTYJEHTOB).

CamocrositensHast padbota cryaeHToB (nainee — CPC) B BY3e siBnsieTcs BaXXKHBIM BHIOM y4eOHOM
U Hay4HOH nestenbHOCTH cryaeHTa. CPC urpaer 3HauMTENbHYIO POJIb B PEUTHHIOBOW TEXHOJOTHH
oOyuenus. OOyuyenne B BVY3e Bkmouaer B celsi ABe, NMPaKTUYECKH OJMHAKOBBIE MO OOBEMY H
B3aMMOBIIMSHUIO YacTU — mpolecca oOydeHus u mporecca camoodydenus. [Tostomy CPC nomxkna
ctaTh 3(G()EKTUBHOMN U IeJICHANPABICHHON paboTOM CTyIeHTa.

K coBpemeHHOMY crnenuamucty OOIIECTBO HPEAbABISET JOCTATOYHO INIHPOKUN IepeyeHb
TpeOOBaHUH, Cpelli KOTOPHIX HEMAJIOBAXHOE 3HAUCHHE UMEET HATMYHE Y BBIITYCKHUKOB OIIPEIEICHHBIX
CHOCOOHOCTEM M yMEHHUS CaMOCTOSTENbHO JO0BIBaTh 3HAHMA U3 Pa3IMYHBIX HCTOYHHUKOB,
CHUCTEMATH3MpOBAaTh TOJNYYCHHYI0 HH(OpManuio, 1gaBaTh OICHKY KOHKPETHOW  CHTYallWu.
@opMHUpPOBaHUE TAKOIO YMEHHs IMPOUCXOAUT B TEUEHHE BCEro Iepuoja OOydeHHs depe3 ydacTue
CTYJCHTOB B TPAaKTUYECKUX 3aHATHAX, BBIIIOJHEHHWE KOHTPOJBHBIX 3a/laHMH M TECTOB, HAlHCaHUE
KypPCOBBIX M BBITYCKHBIX KBaNH(UKaMOHHBIX padoT. [Ipu atom CPC urpaer pemaroiiyio poib B X07e
BCEro yueOHOro Imporecca.

B mnpouecce camocrosTenbHON pabOThl CTYAEHT HpUOOpEeTaeT HaBBIKM CaMOOPTaHMU3ALUH,
CaMOKOHTPOJIS, CaMOYNpABJICHUS, CaMOpe(IEKCMM W CTAHOBHTCS AaKTHBHBIM CaMOCTOSITEIHHBIM
CyOBEKTOM y4eOHOH e TeIbHOCTH.

@DopMBbI CaMOCTOSATENIBHON padOThI CTYI€HTOB pa3HO0Opa3Hbl. OHU BKIIOYAIOT B Ce0s:

v’ u3ydyeHue ydeOHOW, HAYYHOW WM METOTMYECKOM JUTEpaTyphbl, MATEPHATIOB MEPUOAUIECKUX
U3aHUIl C TPHUBJICYEHUEM AJIEKTPOHHBIX CPEACTB  OQUIMAIBHON, CTaTUCTUYECKOM,
NEepUOIUYECKON U HayYHOM HH(pOpMaLHH;

v/ TMOATOTOBKY JIOKJIAJ0B U pedepaToB, HANMCAHUE KYPCOBBIX M BBITYCKHBIX KBAIU(PHUKAIIMOHHBIX
pabor;

v’ yuactue B paboTe CTYJIEHYECKHX KOH(PEPEHIINI, KOMIUIEKCHBIX HAYYHBIX UCCIEI0BAHUSAX.
CamocrosrenbHas paboTa MpUOOIIAeT CTYICHTOB K HAyYHOMY TBOPUYECTBY, OUCKY U PEIICHUIO

AKTyaJbHBIX COBPEMEHHBIX MPOOIIEM.

OcHOBHO# (hopMOI CaMOCTOSATENNFHON paObOThI CTYACHTA SIBIIETCS U3YUEHUE KOHCIEKTa JEKIHH,
UX JIOTIOJTHEHHE, PEKOMEHIOBAaHHOH JIUTEPATyphl, aKTUBHOE YYaCTHE HA MPAKTHUYECKUX U CEMUHAPCKUX
3aHATHUIX.



CamocrostenbHas paborta: M3ydeHue mureparypbl, MOATOTOBKA COOOIIEHUS, BBIMOJHEHHUE
MIPaKTUYECKUX 3a/IaHUM.

YUrenne ydyeOHMKA (MeTOAMYECKUX PEKOMEHIAIMI)

Nzydas TeopeTrueckuii MaTepuai mo y4eOHHUKY, CIeIyeT MePexXoIUTh K CIEeIyIOIeMy BOIIPOCY
TOJILKO TIOCJIE MPABUIBHOTO MOHUMAaHUS TPEeAbIIYILEro, Ipou3Bosd Ha Oymare Bce BIUUCIEHUS (B TOM
YHcIie ¥ Te, KOTOPhIe paJd KPAaTKOCTH OIYIICHBI B yU4eOHWKE) W BBHIMOJHSS MMEIONINECs B y4eOHUKE
3aJlaHuUs.

Ocoboe BHUMaHUE CJeAyeT oOpaliaTh Ha ONMpeaeNieHne OCHOBHBIX MOHATUNA. CTYJIEHT JOJIKEH
nopoOHO pazoHpaTh MPUMEPHI, KOTOPbIE MOSCHIIOT TEXHOJIOTUU BBINOJIHEHHS ONEpalii U COCTABIIATh
AQHAJIOTUYHBIC TEXHOJIOTHH CAaMOCTOSTEIIHHO.

[Ipu u3yuenun matepuana 1Mo yueOHUKY IOJE3HO BECTH KOHCIIEKT, B KOTOPBIH pEKOMEHIYeTCs
BITUCHIBATh OTPEJCICHUS, TEXHOJOTUH, Ha3BaHUS WHCTPYMEHTOB, MHKTOrpamMMm T.1. Ha momsax
KOHCIIEKTa CJIEZyeT OTMeuaTh BOIPOCHI, BBIJCIEHHBIC CTYAECHTOM Ui MOJYYEHHs MUCHbMEHHOM WM
YCTHOM KOHCYJIbTAllUH ITPENOIABATEIIS.

[TucemenHoe odopmiieHre pabOThl CTYJIEHTAa UMEET UCKIIOUUTEIBHO Ba)KHOE 3HaYCHHE. 3allUCH
B KOHCIEKTE JOJDKHBI OBITH CIENIaHbl YUCTO, aKKypaTHO M PACIOJIO0KEHBI B ONPEICICHHOM MOpPSIKE.
Xopotee BHelHee 0(hOpMIEHNE KOHCIIEKTa 110 U3yUYeHHOMY MaTepualy He TOJIbKO MPUYUYHUT CTYAEHTa
K HEoOXOAMMOMY B paboTe MOpPSIKY, HO W TO3BOJHT €My H30eXaTh MHOTOYMCIICHHBIX OIIMOOK,
KOTOpBIE TPOUCXOAT U3-3a HEOPEKHBIX, OECIIOPSIOUHBIX 3aMUCei.

['maBHOE B KOHCIIEKTE€ PEKOMEHIYEeTCS MOJYEepKHUBATh WJIM OOBOAUTH PaMKOM, 4TOOBI Mpu
NEePEeYUTHIBAHUU KOHCIIEKTa OHM BBIJICJISIIMCH U JIyUllle 3allOMUHAIINCH.

CamonpoBepka

[locne m3yueHHs oNpenelIeHHOW TeMbl MO Y4eOHHMKY M pEIIeHHUs JOCTaTOYHOIO KOJUYECTBa
COOTBETCTBYIOIIMX 3334 CTYICHTY PEKOMEHIYETCS HCIOJIh30BAaTh BOMPOCH JUIS CAMOIPOBEPKH,
NPUBEJICHHBIE B OCOOUH, TaHbI C LIEIbI0 TIOMOYb CTYJCHTY B IMOBTOPEHUH, 3aKPEIUICHUU U MPOBEPKE
IIPOYHOCTH YCBOCHHUS M3yYEHHOTO MaTepuana. B ciaydae He0OXOIMMOCTH HAJO €lle pa3 BHUMATEIBHO
pa3o0paThCs B MaTepuaie yueOHuKa.

WNHorma HEQOCTAaTOYHOCTH YCBOGHHS TOTO WJIM HMHOTO BOMPOCAa BBIICHSIETCS TOJIBKO IIPH
U3yYeHUM JanbHEeHIIero marepuana. B 3Tom ciyyae Hago BEpHYThCS Has3al U IMOBTOPUTH ILIOXO
YCBOEHHBIN pa3jell.

BbInoJiHeHHE CAaMOCTOATEIbHBIX HHANBUAYAJIBHBIX 3a1aHNUli J1a00paTOPHOI padoThI.

CamocrosiTenbHasi paboTa CTyJeHTa MpejnojaracT paboTy HE TOJBKO CO CHEIUaIbHOM U
y4eOHOI nuTepaTypoii, HO U nmpakTuieckyto padboty Ha I1K, KoTOpas MOKET BBINOIHATHCS CTYJIEHTOM
B CBOOO/IHOE BpeMs, KaK JoMa, TAK U B KOMITBIOTEPHBIX Kilaccax yHHBepcuTeTa. CaMOCTOSATENbHBIC
UHIUBUAYalbHbIE 3aJaHus TOJIeKaT 00s3aTelbHOMY BBIMOJHEHHIO oOyuyaeMmbiMH. [l ux
BBITIOJIHEHHSI HAJUIC)KHUT MEPEYUTaTh TEOPHUIO, TIEPECMOTPETh BBIMOJHEHWE MPAKTUYECKUX 3aJaHUN H
onepaluii, HampaBJICHHBIX Ha YCBOEGHHE H3y4yaeMON TEXHOJOIMH 0OpabOTKM OTAEIBHOIO BHIA
UHOPMAIINH, a TaK JKe 33JaHUs PETIPOAYKTUBHOTO XapaKTepa, BHIOJHEHHbBIC HAa ay TMTOPHOM 3aHSATHH
I0J PYKOBOJCTBOM TIpemnojaBareis. B cioywyae 3aTpynHeHHs oOydyaeMblii HMEET BO3MOXHOCTb
00paTUThCA 3a KOHCYJIbTAIUEH K MPEeroaBaTeio.

1.3. IIpoBeanenue 3aHATHII B HHTEPAKTUBHOI (popme

HuTepakTuBHOE 00yUueHHE MPEACTABISAET cO00M crocod Mo3HaHMs, OCYIECTBIsAEMBbIN B (hopmax
COBMECTHOM JEATENBHOCTH OOy4aroIlMXcs, T.€. BCE YYAaCTHMKM 00pa30BaTENBHOIO Ipolecca
B3aUMOJICHCTBYIOT JPYI C JPYyrOM, COBMECTHO pEILIAlOT IIOCTABJICHHbIE IMPOOJIEMBbl, MOJIECTUPYIOT
CUTyalluu, OOMEHHMBAIOTCS HWH(pOpMalUell, OIEHUBAIOT JAECWCTBUE KOJJIEr U CBOE COOCTBEHHOE
MOBEJICHUE, MOTPYXKAIOTCA B peajbHyl0 arMochepy [eJOBOIO COTPYIHHYECTBA MO pa3pelIeHHIO
npooJieM.

WntepakTuBHast popma o0yueHHs peaqu3yeTcsl B BUe KOJUIEKTUBHBIX 00CYKICHUN JOKIaI0B U
JIUCKYCCHH.

KonnexTuBHbIE pelIeHUs] TEXHOJIOIMYECKHX 3a7ay MO BbIPAOOTKE TEXHOJOTHYECKHUX IIETIOYeK
00paboTKe TOTO WM MHOTO BUIAa MH(GOPMAIUH, IOJI KOTOPHIMU TOHUMAIOTCSI TAKME TEXHOJIOTUYECKUE
peleHus, KOTopble TpeOyIT OT 00y4aroluxcs TBOPYECTBA, MOCKOJIBKY 33JaHUS UMEIOT HECKOJIBKO
IOJXO0/10B, HECKOJIBKO CIIOCOOOB BBIITOJHEHHUS.



[oaroroBka K 00Cyxk/AeHNI0 COOOIIEHUS (IMCKYCCHH)

Kaxk mpaBuio, 1ucKyccu OpraHM3yIOTCS Ha 3aHSATHUSAX WIHM 10 UTOTAM JIOKJIAJ0B (COOOIIECHMI)
oOydaeMbIX. AKTHBHOE Yy4acTHe 00y4aemMoro B OOCYXIEHUU (JAUCKYCCHHU) OOECIeUMBAETCS €ro
Ka4eCTBEHHOW MOATOTOBKOM MO paccMmarpuBaemoil — teme. lloaTomy, mnpenmosnaras yd4acTue B
JTUCKYCCHH, CTYJCHTY CIeAyeT U3yYUTh HE TOJBKO pa3jMyuHbIe aclEeKThl 00CYXIaeMOro BOIMpoca, HO U
03HAKOMHTHCS C JINTEPATypOi 1o TeMe JToKIaaa (CooOIeHus).

1.4. MeToauyeckne peKOMEHIAMH 0 MOATOTOBKE JIOKJIa/1a (COO0IIeHus1)
Aneopumm cozdanus doxnaoa:

1 sTan — onpezaeneHue TEMbI 10KIa1a

2 3Tamn — MoCTaHOBKA LENH J0KIa1a

3 atanm — oTOOp M aHaKU3 MHQPOPMAIIUU 10 TEME JO0KIIaa

4 stan — ¢GopMyIMPOBaHUE OCHOBHBIX T€3UCOB U BHIBOJIOB.

Tunogvie memwvl 00K1A008 (3awuma Mooys).

Tembl 10OKIagOB (QOPMYNHUPYIOTCS TakUM 00pa3oM, YTOOBI PACHIMPUTh 3HAHUS CTYACHTa O
KOHKPETHOM IIPOrpaMMHOM TPOJIYKTE WM KOMIIBIOTEPHOM YCTPOUCTBE, a TAK)KE AaTh MPEICTABICHUE O
BO3MOKHOCTSIX €r0 HCHOJIb30BaHUS B MPO(PECCHOHANBHOM NesTeIbHOCTH, HAIPUMED:

1. HasnaueHue U BO3MOKHOCTH PEIaKTOPOB TPEXMEPHOM TpaduKu.

2. CpaBHUTEIbHBIH aHAIN3 BO3MOXHOCTEH TEKCTOBBIX IMporeccopoB mnakeroB MS Office u
LibreOftice.

3. O0630p BO3MOXXHOCTEH HAcTONBbHOM m3gatenbckoi cuctembl MS Publisher Ha npumepe co3manus
MH($OPMallMOHHOTO OyKJIeTa

Tpebosanus k oghopmaenuro 0ok1aoa:

O6nem nokiana — 5 ctpanuil (0€3 TUTYJIHHOTO JINCTA U CIIMCKA HICTOYHUKOB).

TuTynbHBIN JIUCT TOJHKEH ObITH OQOpMIIEH 10 00pa3iy (uMeetcs (aiin ¢ o6pasiom).

OcHOBHO# TeKCT paboThl 0POPMIIEH B COOTBETCTBUH C TPEOOBAHUSMHU, YKa3aHHBIMH HIKE.

B ciydae ucnonb30BaHus B TEKCTE TAOJIMIl W/MIIM PUCYHKOB Ha KaXKAbI OOBEKT TOJIKHA OBITH
CCBIJIKa B TeKcTe paboThl. Hanmpumep, «... OCHOBHBIE BUJIBI IPOTPAMMHBIX CPEICTB MPEACTABIEHBI HUXKE
(cMm. Tabnmuna 1)» umn «... cxemy nepeaadu HHGOpMaIMK MOXHO YBUIETh Ha pHC. 1».

KonndecTBo HCTOYHHUKOB JOKHO OBITH HE MEHEE TPEX, Ha BCE JIOJKHBI OBITh CCBUIKH BHYTPH
TEKCTa.

Cnucok UCHoIb3yEeMBbIX HCTOYHHUKOB JIOJIKEH ObITh 0()OpPMJIEH B COOTBETCTBUU C TPEOOBAHUSIMH,
yYKa3aHHBIMU HHXKeE.

Hnsa oghopmnenus ocnosno2o mexcma pabomul.

HIpugt — TimesNewRoman, pazmep — 14 nt.

AG3a11: MeXyCTpOUHBI UHTEpBal — 1,5; BbIpaBHUBAHUE — «I10 IIMPHUHE»; a03alHbII OTCTYI —
1,25 cm.

OdopmneHne puUCYHKOB (MpU HEOOXOAMMOCTH): BBIPAaBHHMBAHUE PHCYHKAa — «II0 LEHTPY»,
noanuch pucyHka — «Puc. Ne. Ha3zBanue pucyHka»; mpudT Uit moanuck pucyHka — TimesNewRoman,
pa3mep — 12 nr.

Odopmiienne Tabaui (Mpu HEOOXOAUMOCTH): BEIpAaBHUBAHHME TAOIUILBI — «I10 LEHTPY»; WpPUPT
BHYTpHU Tabmuibl — TimesNewRoman, pasmep — 11-12 nr.; BelpaBHUBaHME TEKCTa BHYTPH TaOIMIIBI —
Ha YCMOTpEHHE IOJb30BATENs; MOANUCh TaONUIBl pacnojaraeTcs HaJl TaOJluIel U COCTOMT U3 JIBYyX
yacteil: «Tabnuma Ney — BelpaBHUBaHUE 1O IpaBoMy kpaio U «Ha3BaHue TaOauIb» — BEIpaBHUBAaHUE
[0 IPaBOMY Kparo WM IO LEHTPY.

s ogpopmnenus ucmounuxos (6 coomsemcmeuu ¢ I'OCT 2008):

HlcTOYHMKM JOKHBI OBITH PAcIoONIOKEHB! B alipaBUTHOM MOPSAIKE U TPOHYMEPOBAHBHI.

B tekcre noknana ccbuika Ha MCTOYHUK BhINONHsETCS B BUje: [Ne], roe Ne — Homep UCTOUHMKA B
00I1IeM CIHCKE.

Ecnu B TekcTe mcnosbp3yeTcsl AOCIOBHAs IMTaTa, TO OHA JIOJKHA OBITH B35iTa B KaBBIUKU, a B
CCBIJIKE Ha MCTOYHMK yKa3aHa cTpaHuua: [5, c.15].

1.5 Meroanyeckne yKa3aHHus K POXO0KICHUIO 324€THOTO TeCTAa.
TecT — cucreMa CTaHAAPTU3UPOBAHHBIX 33aIaHUN, MO3BOJISIFOLIAs aBTOMATU3UPOBATh IIPOLIEYDPY
WU3MEPEHUS YPOBHS JOCTHKEHUI CTYJIEHTOB IO OCBOEHUIO TUCUUIUIMHBL. Kak npaBuiio, TeCT BKIKOYAET



3aJlaHUs PA3IMYHOIO THUIA: OTKPBIThIE (BBOJ KPATKOTO HJIM YHCIOBOTO OTBETA), 3aKpbIThIE (BBIOOP
OJTHOTO WJIM HECKOJIBKMX OTBETOB), HA YCTAaHOBJICHHUE COOTBETCTBHS, YIIOPSIOUCHHUE.

KoHTponbHOe TecTUpoBaHUE MPOBOIUTCS C UCIOJIb30BAHUEM CHCTEMBI YIPABJICHUsI 00ydYeHUEM
(LMS Moodle).

Jis  yCHEemHOro MpoXOXKJEHHs SK3aMEHAIlMOHHOTO TecTa CTYAEHTY HpeoCTaBIIseTCs
BO3MOXXHOCTh W HAJUIC)KHUT TPOUTH PETETUIIMOHHBIA TECT, COACp)KAIMiA TONHYI 0a3y TECTOBBIX
3aJJaHUi U3 KOTOPOH B JalIbHEHIIEM T'eHepUpyIOTCs MHIUBUAyallbHbIEe HAOOPbl KOHTPOJIBHBIX TECTOB.
Tect cuntaercs NpoieHHBIM, €cliu petieHo 6osee 61% TecTOBBIX 3aAaHUM.

II. IlnaHbl NpaKTHYECKUX 3AaHATHH

Mopayasb 2. CucTeMHOe IporpaMMHoe odecrieyeHue

JIP1. PaGoTta B cpenie onepariioHHON CHCTEMBI.

Llenb: 3akperieHue ymMeHui mo padore ¢ daimamu B cpesie oneparuoHHoi cucreMsl Windows
Heob6xonumoe nporpammuoe oGecneyenue: OC Windows, Opay3ep s JOCTyNa K 3JIEKTPOHHOMY
yuebHOMY Kypcy (Mozilla Firefox niu unoit).

Ilnan:

— Pabora ¢ 00bexTHO-OpHeHTHPOBaHHBIM UHTEpdeiicom OC.

— Opranusanus 1nojb30BaTeIbCKON (ailIoBON CTPYKTYPHI.

— Texunonoruu novcka nHGopMaluyu Ha KOMIIBIOTEpE.

Jlureparypa [1,2,3]

Monayas 3. [IpukiagHoe nporpaMmmMHoe odecriedeHue

JIP2-3. TexHonoruu oOpaOOTKM TEKCTOBOH HH(OPMAIMHU: HCIONB30BaHUE CTWIEH B JIOKYMEHTaXx,
CO3J1aHHE OIJIABJICHMS], CIIMCKA O0BEKTOB, IPEAMETHOTO YKa3aTelsl.

Llenn: ¢popmupoBaHHEe YMEHUN W HAaBBIKOB CO3JJaHMS B JOKYMEHTaX OIJIABJICHUH, CIIHCKOB OOBEKTOB,
HPEIMETHOTO yKa3aTells.

Heobxonumoe mporpammuoe oOecrneyenue: TekcroBbiii mpomeccop Microsoft Word (wnm uHOIM,
BO3MOXKHO web-npuioxkenue Google JJokyMeHThI Wik HHOE)

Ilnan:

— IlpuMmeHeHHe cTUIIEH K Ha3BaHUSIM YacTEH TEKCTa.

— Hcnonbs3oBaHue cucka CTUIIEH TEKCTOBOTO MPOLIECCOpa.

— Co3znanue cOOCTBEHHBIX CTUIIEH B JIOKyMEHTAaX.

— Co3ganue ornaBieHUs

— Cozpanue cnrcka 00BEKTOB B JOKYMEHTE (PHUCYHKOB, TaOJIHII U T.11.)

— Co3gaHue peIMeTHOro yKa3arTess B JOKyMEHTE.

JInteparypa [1,2,3]

JIP4-5. TexHonoruu o0padOTKH TEKCTOBOM MHPOPMAIUU: CO3aHUE MAOIOHOB U SJICKTPOHHBIX (HOpM,
paboTa ¢ MakpocaMu B JOKYMEHTE.

Lenn: popMupoBanre yMEHUI 1 HAaBBIKOB CO3/IaHMs MIa0JI0HOB, JIEKTPOHHBIX ()OPM, MAKPOCOB.
Heobxommmoe mporpammHoe obecnieueHue: TekcToBwlid mpoueccop Microsoft Word (unmu wHOM,
BO3MOXXKHO wWeb-nipunoskenue Google JIoKkyMeHTBI T HHOE)

[lnan:

— Pabora ¢ konnexiue roToBbIX MabJI0HOB TEKCTOBOIO IPOLIECCOopa.

— Coznanue coOOCTBEHHOTO 11a0JI0Ha U IOKYMEHTOB Ha €r0 OCHOBE.

— MHcnonp3oBaHue 31EMEHTOB YIPABJICHUS IS CO3JIaHUS DIIEKTPOHHBIX (hOpM.

JInteparypa [1,2,3]

JIP 6-7. Texnonoruu o0pabOTKH YUCIOBOI HH(POpPMAIIHH: CO3/JaHIE CBOIHBIX TAOJIHII.

Llens: hbopMupoBaHre yMEHHI U HaBBIKOB OCYILIECTBIISATH UHCIOBBIE pacYeThl B JIEKTPOHHBIX TaOIUIIAX
U CO3/1aBaTh CBOJHBIE TAOJINIIBL.

HeoOxonumoe mnporpammHoe oOecnedenue: Tabmuunblii mpoueccop Microsoft Excel (wnm wuHOM,
BO3MOXHO web-npunioskenne Google Tabmauibl UM HHOE)

I1nan:

— TexHonorust co3ganus CBOAHBIX TAOJIHILI.

Jlurepatypa [1,2,3]




Mopnyas 4. CepBucHBIE TPOTPAMMBI

JIP7-8. AnTHBHpYyCHas 3aIlUTa KOMIIBIOTEPA.

Llens: hopMupoBaHUe yMEHHUI OCYLIECTBIIATH AaHTUBUPYCHYIO MPOBEPKY HOCUTENEH U OOBEKTOB.
Heob6xonumoe nporpamMmMHoe obecrieuenue: AHTHUBHpYcHas nporpamma AVAST unu Avira (Mu uHas)
Ilnan:

— Hnarepdeiic 1 KOMIIOHEHTHI aHTUBUPYCHON IPOrPaMMBI.

— AHTHUBHUPYCHBII MOHUTOPHUHT pabOThl KOMIIBIOTEPHOM CUCTEMBI.

— AHTHUBHUPYCHOE CKAaHUPOBAHHE OTJEIIbHBIX OOBEKTOB.

Jluteparypa [1,2,3,4,5]

JIP 9-10. PaGora ¢ qucnieTyepamMu apXuBOB.

Lenb: popMupoBanre yMEHUH 1 HABBIKOB apXHUBHPOBAHUS JTAHHBIX MOJIb30BATEIIS.

Heob6xoanmoe nmporpaMMmHoe obecrieuenue: Apxusarop 7Zip.

Ilnan:

— Pabota ¢ roToBBIM apXHBOM: IPOCMOTP, paclakoBKa, 100aBJIEHUE U YAAJIEHUE TaHHBIX B apXUB.
— Co3gaHue pa3IMYHbIX BUIOB apXUBOB: OOBIYHBIN, MHOTOTOMHBIM, CaMOPaCIaKOBbIBAOLIHIICS.
— Hcnonp3oBaHue pa3audHbIX METOIOB M AITOPUTMOB CXKATHs, UMEIOLIUXCS B apXUBATOPE.
Jlureparypa [1,2,3,4,5]

CAMOCTOSTEJIBHAA PABOTA

JIP TexHonoruu o6paboTKH TEKCTOBOM MH(OPMALIUU: CO3AaHUE NHTETPUPOBAHHBIX JOKYMEHTOB.
Lenn: popMupoBaHre yMEHHUH M HABBIKOB CO3/IaHUSI MHTETPHUPOBAHHBIX JTOKYMEHTOB, BKJIFOYAOLIMX
pazinuHble HHQOPMALIMOHHBIE OOBEKTHI U AJIEMEHTHI (HOPMATUPOBAHMUS.
Heobxonumoe mporpammuoe oOecneyenue: TekcroBbiii mpomeccop Microsoft Word (wnm uHOIM,
BO3MOXKHO web-npuiokenue Google JIokyMeHThI Wi HHOE)
[lnan:
— TexHoMOrUM BHEPEHUS U CBA3BIBAaHUSA O0BEKTOB.
— MHcnonw3oBanne 00bekToB WordArt, KOJIEKITUI HILTIOCTPAITHA.
— @®opmMarupoBaHue: mapameTpsl MpudToB, ad3a1eB, JOKYMEHTA.
— BcraBka K0JIOHTUTYJIOB, IOJJI0KEK, OYKBUI, KOJIOHOK U 0OpamMIIeHuil yacTell T0KyMeHTa.
Jlureparypa [1,2,3]
JIP TexHonoruu oOpaOOTKM YMCIOBOW HMH(MOPMAIMM: pacdyeThl B  IJIEKTPOHHBIX TaOiIMIAX M HUX
BU3YyaITU3aIHsL.
Llenn: popmupoBanre yMeHUH 1 HABBIKOB OCYIIECTBIIATh YHCIOBBIE PACUYETHI B 3JIEKTPOHHBIX Ta0JInIax
Y BU3YaJIM3HPOBATh PE3YJIbTAThl PACYETOB B BHJE TUArpaMM M rpayukoB pa3IMIHOTO THIIA.
Heobxonumoe mnporpammuoe obecneuenue: Tabmuusblii mporneccop Microsoft Excel (umm uHOIM,
BO3MOXKHO web-npusoxkenne Google Tabmuisr uim nHoe)
[lnan:
— Oco0eHHOCTH BBO/IA JAHHBIX PA3IMYHOIO THIIA.
— Coznanue u BBOA (hopMyII.
— Iloctpoenue rpapukoB 1 quarpaMm paziaMyHOrO THIIA.
Jlureparypa [1,2,3]
JIP_ TexHonorun o6paboTKH YNCIOBONH HHPOPMALIMU: CO3[JaHHUE CBSI3aHHBIX TaOJIHII.
Lenn: popMupoBanre yMEHHUH 1 HABBIKOB OCYIIECTBIISTh YHCIOBBIE PACUYETHI B SJIEKTPOHHBIX Ta0JIUIaxX
U CO3/1aBaTh CBSI3aHHbIC TAOJINIIBI.
Heobxonumoe mporpammuoe obecneuenue: Tabmuunbiii mporneccop Microsoft Excel (umm uHOIM,
BO3MOXXHO web-nipunoskenue Google Tabnuisl uan MHOE)
Ilnan:
— OrtHocuTenbHas U abCONIOTHASL apecalus SYeeK.
— @dopMaTUpOBaHUE TAOJIHII.
— Cas3pIBaHUE TaOJIUI] HA PA3IUYHBIX JIUCTAX.
Jlureparypa[l,2,3]
JIP Texnonorun o6paboTku rpaduueckoil nHGpopManuu
Llenb: popMupoBaHre yMEHUHN U HABBIKOB CO3JaHUs TpaUIecKuX 0OHEKTOB.




Heob6xonumoe mnporpammuoe obecneyenue: TekcroBbiii mpomeccop Microsoft Word (mnm uHOM,
BO3MOXKHO web-nipuniockerne Google lokymeHTsl wim uHOE), Tpadudeckue peaaktopbl Microsoft Paint
(vnu uHOM), Gimp WM MHOM.
Ilnan:
— Hcnonp3oBaHne HHCTPYMEHTOB TEKCTOBOTO TPOIIECCOPA IS CO3/IaHUS MPOCTHIX PHCYHKOB U CXEM.
— Co3gaHue BEKTOPHBIX U PACTPOBBIX IPaPUUECKUX OOHEKTOB.
— [IpuHUMDOBI CO31aHUS TPEXMEPHBIX OOBEKTOB.
— Tloaroroska rpaduyeckux 0ObEKTOB K I€YaTH B KypHAJIaX.

JInteparypa [1,2,3]
JIP. [IporpamMmsbl cO31aHus U IEMOHCTPAMU MPE3EHTALIHI.

Llens: hbopMupoBaHUe yMEHMI U HABBIKOB IPAMOTHOTO CO3JaHMsI IPE3EHTALUI

Heob6xonumoe mporpammuoe obecnedenue: [Iporpamma moaroroBku mpeseHTauuit Microsoft Power
Point (w1 nHOM, Bo3MOkHO Web-tipmiioxenue Google [Ipe3entanmm iy uHOE).

Ilnan:

— Cocrasnenue Tpe6oBaHUH K 0()OPMIICHUIO MPE3EHTALINH.

— IlocTpoeHue niaHa npe3eHTaluy.

— Hanonnenue npesenTanuu nHGopManuenn u MyJIbTUMEINAKOHTEHTOM.

— Hacrpoiika mapameTpoB aHUMAIMKU U CMEHBI CJIal/I0B.

— Hcnonb3oBaHue TPUTTEPOB B MPE3EHTALUU.

Jlureparypa [1,2,3]

JIP . [IporpamMmsl aJis co3AaHus MEYATHON MPOTYKIIUH.

Lenb: popmMupoBanre yMEeHUI 1 HABBIKOB Pa3pabOTKH MEYATHBIX MPOIYKTOB PAa3IMYHOIO BUAA.
HeoOxonumoe nporpammuoe obecneuenue: [Iporpamma moarotoBku nevdatHoi nmpoaykuuu Microsoft
Publisher (wmu nHOM, BO3MOKHO COOTBETCTBYIOIIEE BEO-TIPUIOKEHUE).

[lnaH:

— Buasl nedatHoOM poayKIuu

— PaszpaboTtka OykieTa, BUSUTHON KapTOUKU

— Co3ganue MPOyKTOB IO BBIOOPY CTyICHTA (TpaMoTa, OTKPBITKA, KaJeHIaph, OIOJUICTEHB U JIp.)
JInteparypa [1,2,3]




	I. Методические рекомендации
	1.1 Методические рекомендации по организации работы студентов во время проведения лекционных занятий – лекции по данной дисциплине не предусмотрены учебным планом.
	1.2 Методические указания к подготовке и выполнению лабораторной работы
	1.2 Методические рекомендации к самостоятельной работе
	1.3. Проведение занятий в интерактивной форме
	Подготовка к обсуждению сообщения (дискуссии)
	1.4. Методические рекомендации по подготовке доклада (сообщения)
	1.5 Методические указания к прохождению зачетного теста.

